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LOCAL HISTORIC DISTRICT: Dilworth 

PROPERTY ADDRESS:  1621 Dilworth Road East, St. Patrick’s Rectory   

SUMMARY OF REQUEST: Addition – Reaffirmation  

APPLICANTS:   Harry Schrader & William Philemon   

 
Details of Proposed Request  
Existing Conditions 
The existing structure is a two-story Colonial Revival brick building constructed in 1938, located on the campus 
of Saint Patrick’s Cathedral. Architectural features include a side gable roof with parapet detail, a recessed 
central entrance, decorative corbelled cornice, and brick quoins at the corners. All windows and doors are 
replacements and not original to the structure. The left elevation features a much later carport and sunroom 
addition. Adjacent structures include the Gothic Revival Cathedral and two-story single-family houses across the 
street.   
 
Proposal 
The proposed project is a reaffirmation of a previously approved project. The Commission originally approved 
the project under application number HDCCMI-2019-00516 on October 9, 2019 and reaffirmed the project 
under application number HDCCMI-2022-00541 on July 13, 2022. The COA was not issued for either case, and 
the approvals have expired. The applicant is requesting the HDC reaffirm its previous decision. 
 
Original Proposal  
The applicant is proposing changes to a non-original carport/sunroom addition on the left elevation, and 
changes to a small one-story, non-original rear entry addition. The carport/sunroom will be converted to heated 
living space. The roof will also be changed to a pitch roof with parapet details to match the original structure.  
Proposed ridge height is 24’-11 ½”, which will tie in well below the main ridge. The one-story rear addition will 
be slightly expanded to a footprint of approximately 8’- 6 ½” x 13’-8 ½” and changed to a screen porch. The 
existing shallow pitched roof will change to a new sloped metal roof to match an existing metal roof on the right 
elevation. Materials include brick to match existing, wood siding on the second level and all trim and roof details 
to match existing. New windows will be aluminum clad to match the existing replacement windows. No trees 
are impacted by the proposed project.  
 

Original Case #HDCCMI-2019-00516 - Revisions from original continued proposal 
• Chimney massing revised. 
• Window and skylight details and specifications provided. 

 
Original Case Approved on October 9, 2019, including revisions listed above, with the following conditions: 

• Provide more detail drawings on the screened porch of Staff approval.  
 
1st Reaffirmation Case #HDCCMI 2022-00541 - Revisions from original case approval    

• Screen porch details and dimensions provided.  
• The areas of wood siding at the addition have been changed to brick. These areas were on the front and 

rear elevation on the upper-level wall going into the corner of the existing building. By changing this to 
brick, it can better tie into the existing building. 
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• The representation of the screened door going into the screened porch has been clarified to show how 
it swings and how it will be set in the screen panels. 

• Rear windows (C1 and C2) have a thickened limestone sill that was not included in the original approved 
submission. 

• The exact size and location of the skylight on the roof shown in the rear elevation has been slightly 
shifted and made to be a bit narrower. 

 
1st Reaffirmation Case Approved on July 13, 2022, including revisions listed above, with the following 
conditions: 

• Work with Staff for door and window specifications.  
 

Design Standards – Secretary of the Interiors Standards, page 2.5 
Refer to Design Standards book. 
 
Design Standards – New Construction, Chapter 6 (Additions pages 6.20-6.24) 

1. Attempt to locate the addition on the rear elevation so that it is minimally visible from the street. 

2. Limit the size of the addition so that it does not visually overpower the existing building. 

3. Attempt to attach new additions or alterations to existing buildings in such a manner that, if such 
additions or alterations were to be removed in the future, the essential form and integrity of the 
building would be unimpaired. 

4. Maintain the original orientation of the structure. If the primary entrance is located on the street façade, 
it should remain in that location. 

5. Maintain the existing roof pitch. Roof lines for new additions should be secondary to those of the 
existing structure. The original roof as visible from the public right-of-way should not be raised. 

6. Make sure that the design of a new addition is compatible with the existing building. The new work 
should be differentiated from the old while being compatible with its massing, form, scale, directional 
expression, roof forms and materials, foundation, fenestration, and materials.  

8. In a single-family use, no more than 50% of the rear yard should be of impermeable material including 
roofs of additions to original buildings, paving, decks, patios, pools, and accessory buildings. Wood 
slatted decks are considered permeable.  
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Staff Recommendation 
The initial application intake email is provided after the Staff comments.  
 

1. The project is not incongruous with the district and meets the Standards for Additions and New 
Construction, Chapter 6.  

2. Per 10.4.1 of the Rules for Procedure, staff recommends Approval of the project for meeting the 
Standards and that this item be heard as a Consent Agenda item, with permit-ready construction 
drawings submitted to staff for final review, with the following Conditions: 

a. The conditions of the previously approved project are to remain in effect.  
3. If requested by a Commission member, or if an interested party has signed up to speak in opposition, 

then the HDC shall open the application for a full hearing. 



From: Drath, Marilyn
To: William Philemon
Cc: Harpst, Kristina; Leite, Candice
Subject: 1621 Dilworth Rd E
Date: Tuesday, January 30, 2024 3:53:29 PM
Attachments: HDC_Application_Guide_first review.pdf
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Good afternoon Will,
 
Thank you for your application to the Charlotte Historic District Division. I am contacting you about
your application number HDCCMI-2024-00064 for 1621 Dilworth Rd E in the Dilworth Historic
District. HDC staff has tentatively scheduled this as consent agenda item for the upcoming March 13,
2024 HDC meeting.
 
Your application has been assigned to Kristi Harpst. You should have received an automated email
that stated that the application was passed through the system and no initial meeting was required.
 
Please provide the following by the deadline listed below for the application to be considered
complete and included in the agenda:
(this is a general list, please refer to your discussions with Kristi as to the exact documentation
required)
 

Presentation for the commission, see attached HDC Application Guide.
The guide is geared to an addition project and is meant to illustrate the types of slides
that should be submitted for all projects.

A full, final plan set with existing vs. proposed on same/adjacent page (1 elevation per page);
including a site plan, elevations, architectural details, materials, etc.
Any other supporting documentation that supports your application and proposed requests.
This could include the plans for the previously approved project.

 
Please submit any documentation/presentation by the deadline of February 7, 2024 (or other
deadline previously discussed with Kristi). Documents should be uploaded to Accela using the
application number above. A quick how-to guide is attached to this email, and instructions on
uploading attachments to existing applications are on the last few pages.
 
It is the applicant’s responsibility to ensure that applications are complete and all requested
information is provided to staff by the deadline. The checklist and list above outlines all required
information. Cases will not be slated for an Agenda until a complete submission is received.
 
If you would like us to include anyone else (i.e., owner/architect/contractor, etc.) on future
correspondence in regards this application, please be sure to add them as a contact in Accela.  
 
If you have any questions or concerns, please contact Kristi (copied above). 
 
Take care and have a great day!

mailto:Marilyn.Drath@charlottenc.gov
mailto:wphilemon@schraderdesign.com
mailto:Kristina.Harpst@charlottenc.gov
mailto:Candice.Leite@charlottenc.gov
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Plan Submission Template:  First Plan Review 
 
Order of Presentation– Slides must follow this outline. The number of plan sheets 
will vary based on type of project. 
 
1. Existing Conditions 
2. Context/Adjacent Structures 
3. Site Plan/Survey 
4. Front Elevation – Existing (with demo plan) and Proposed 
5. Left Elevation – Existing (with demo plan) and Proposed 
6. Rear Elevation – Existing (with demo plan) and Proposed 
7. Right Elevation – Existing (with demo plan) and Proposed 
8. Streetscape Elevations – Existing and Proposed 
9. Architectural Details – Porch section, railings, roof detail, windows, doors, wall 


section, etc. 
10. Floor Plans, if needed (not typically required) 
 


Note:  The images and graphics in this template represent the arrangement 
needed on the submissions, not specific design solutions. 
 
 







Existing Conditions 


Front Left 


Rear Right 







Context/Adjacent Structures 







Site Plan - Existing and Proposed 







Front Elevations  - Existing and Proposed 







Left Elevations - Existing and Proposed 







Rear Elevations - Existing and Proposed 







Right Elevations - Existing and Proposed 







Streetscape Elevations  - Existing and Proposed 


New 
Construction 


Existing 


Proposed 


Subject 







Architectural Details  







Architectural Details  







1” Drip Cap


4”  Casing


Simulated True Divided 
Light (STDL/SDL) 
exterior molded, 
permanently affixed 
Muntins (aka: grids/
bars). Approved size:
1/2” to  1 3/8” w ide 


STDL/SDL bars should 
project ¼” or more off 
the face of the glass 
(exterior)


1-1/2” to 2” Sill


Extend 1/2” to 1” beyond casing


Extend 1/2” to 1” beyond casing


Typical Window Trim Detail with Siding


For traditional designs the window should be recessed from the wall.












ACCELA CITIZEN ACCESS USER 
GUIDE


Created August 2023
Updated December 2023


Welcome! 


This user guide will help you navigate the Accela Citizen Access (Accela) 
application process used by the City of Charlotte Planning Department. 


This guide is specifically intended to help you complete an online 
application for a Certificate of Appropriateness (COA). COAs are 
documents you need to have issued prior to conducting any work in one 
of the City of Charlotte’s local historic districts. 


Consult the Historic District Design Standards for more information on 
when to apply for a COA and the regulations that apply to properties 
within the districts.


The starting page on the left can be found here:  
https://www.charlottenc.gov/Growth-and-Development/Planning-and-
Development/Historic-District/Application-for-Certificate-of-
Appropriateness



https://www.charlottenc.gov/files/sharedassets/city/growth-and-development/planning-and-zoning/documents/historic-districts/hdcdesignstandards_april2023.pdf

https://www.charlottenc.gov/Growth-and-Development/Planning-and-Development/Historic-District/Application-for-Certificate-of-Appropriateness

https://www.charlottenc.gov/Growth-and-Development/Planning-and-Development/Historic-District/Application-for-Certificate-of-Appropriateness

https://www.charlottenc.gov/Growth-and-Development/Planning-and-Development/Historic-District/Application-for-Certificate-of-Appropriateness
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https://www.charlottenc.gov/files/sharedassets/city/growth-and-development/planning-and-zoning/documents/historic-districts/hdcdesignstandards_april2023.pdf
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Gathering Your Information


One of the first steps that makes applying for a COA in Accela easier is to gather 
all your necessary information and documents before starting. 


Things you’ll want to have ready-to-go include:


• Applicant and/or Contact Information
• Applicants are often the contractor, designer, or property owner
• Contacts are optional but can include any of the above not listed as the 


applicant or other members of the project team who want to stay 
informed about the application’s progress


• Property Information
• More on how to find some of this out from the Mecklenburg County 


Property Record Card is on the next few slides
• Project Information


• Signed Minor or Major Works Checklist (available here). See an 
example on the right.


• Plans, photographs, elevations, examples of similar projects in the 
district, material specifications, and others depending on your specific 
project 


The following slides will walk you through filling out the COA application, 
highlighting where the above information should go, and a few tricks to help you 
submit these items. 


ACCELA CITIZEN ACCESS USER GUIDE


Forgetting to upload a signed Major or Minor Works Checklist is one of 
the most common reasons COA applications get held up in the system. 


For both types, the applicant and property owner must sign the 
document (often the same person). 



https://www.charlottenc.gov/Growth-and-Development/Planning-and-Development/Historic-District/Application-for-Certificate-of-Appropriateness
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Locating Property Information


Using the Mecklenburg County – Property Record 
Card Property Search is a great way to find out 
information about the subject property. 


You can locate information such as: 


• Parcel Identification Number 
• Legal Owners
• Year Built
• Number of Stories
• Square Footage 
• Exterior Materials 
• Number of Buildings on the Property
• Land Use Type (Single Family, Multi-Family, 


Commercial, Office, Institutional)
• Recent Sales Transactions
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The main starting search page for the Mecklenburg County – Property Record Card Property 
Search (above). You can search using the parcel identification number, street address, or owner. 


TIP! When entering in addresses, here and in the 
Accela application, you’ll have the best luck if you 
leave out any punctuation and keep the streets 


abbreviated. For example, “601 W Dodger Ln” instead 
of “601 W. Dodger Lane” 



https://property.spatialest.com/nc/mecklenburg#/

https://property.spatialest.com/nc/mecklenburg#/
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After typing the address in the Mecklenburg County – Property Record Card Property Search this is what you’ll see.


The image on the left shows the top of the search results page, including a photograph of the property, an aerial view of the parcel, “key 
information,” and “assessment details“ about the property’s value. The image on the right is what is visible after scrolling down on the page. 
Much of this “Building” information is needed for the Accela application. 


Sections in orange boxes highlight information that is useful to note for the Accela application. 


ACCELA CITIZEN ACCESS USER GUIDE



https://property.spatialest.com/nc/mecklenburg#/
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Starting the Accela Application


Now that you’ve gathered your information and 
have your documents ready to upload, it’s time to 
start the official application. 


To get to the page on the right, navigate here: 
https://aca-
prod.accela.com/CHARLOTTE/Default.aspx


The first step is creating an account. Click this.


Use an email address you check regularly and set 
up a password.  


Once you set up an account, you’ll be redirected 
to the same page. This time, click “Login” at the 
top.


You’ll log in to Accela with your new 
username/email address and password you’ve just 
created. 


When you log-in from now on, the top screen will 
be what you see. 


ACCELA CITIZEN ACCESS USER GUIDE



https://aca-prod.accela.com/CHARLOTTE/Default.aspx

https://aca-prod.accela.com/CHARLOTTE/Default.aspx
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Next Steps


After you’ve logged in, navigate to the dark 
green bar at the top of the page and hover 
over “I Want To...” 


While hovering over that, a dropdown will 
appear with options. 


To apply for a COA in the historic districts, click 
on “Submit an Application.”


The next screen that appears will be this.


Click “Planning Permits.”
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Next Steps


Next, click on “HDC Pre-Assessment
Application.”


Once you do that, you’ll get a page that has 
information about the online application and 
provide you with a General Disclaimer you may 
read (see below).  


Once read, click the box that says “I have 
read and accepted the above terms.” 


Next hit “Continue Application” at the 
bottom of the page. 


Once you click 
“Continue 
Application,” you’ll 
start the COA 
application. 
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The COA Application 


This will be the next screen you see. 


There’s a helpful bar near the top that lets you 
know how far you are in the six (6) steps of the 
“HDC Pre-Assessment Application” (COA 
Application). 


For example, this first step, “1. Work Location” is 
highlighted in yellow on this page. 


The next few slides will walk you through the six 
steps required to complete the COA application. 


TIP! This is a great time to get all that information 
you gathered earlier in one place. Have your 


applicant/contact information, property information, 
and project description and documents ready to go 


for the next steps to streamline the process. 
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Step 1: Work Location


In this first section, you’ll enter in some 
basic project information. 


The application name should be the 
property address where the work is 
being done. 


For example, “600 E Fourth St”


This is the application’s initial name 
until HDC Staff have processed your 
application and either assigned it to a 
Staff member for review or put it in line 
for a Commission agenda. 


The project description should be 
informative but concise. 


Longer project descriptions outlining 
the full scope of work can be uploaded 
with other application materials in a 
Word document or another form. 


TIP! For interior-only projects that require an application to be put in the system, 
but not necessarily undergo the same level of Staff or Commission review as a 
project with exterior impacts, type “interior work only/no exterior impacts” or 


something similar in the project description so Staff can process your application 
accordingly. Knowing this upfront can save time later! 
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Step 1: Work Location


As you scroll down, you’ll encounter these additional sections in 
Step 1. More info on these sections is on the next few slides. 


Type in your parcel number (you can access that information in 
the Mecklenburg County Property Record Card – Property Search as 
shown on pages 3 & 4). It will be 8 digits. 


Type in your parcel (property) address. You’ll need to break 
down the address and use the dropdowns to avoid getting an error 
message like the one below. 
• Direction would be things like: N, S, E, W, SE, NW, SW, and NE
• Street Type would be: St, Rd, Av, Bv, Pl, Wy, and Ln 


Type in the property owner’s information. The property owner 
may not always reside at the address where the work is being 
done. 


With all three sections, you’re able to use the green “Search” 
button to auto-populate the information. The information is tied to 
Accela and the county property records. It is not always up to date. 
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Parcel Number 


After typing in the parcel identification 
number, you have the option to hit “search.” 


This isn’t necessary, but it can auto-populate 
more information for later sections. 


If you hit search, the pop-up on the right 
appears. It will list associated addresses and 
associated owners attached to that parcel 
number. 


You may select the correct addresses and 
owners if presented as options (see, for 
example, the orange box on the right).
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Parcel Address & Property Owner 


Just like with entering in the Parcel Number, 
you have the option to manually enter or 
search for Parcel Address and Property Owner. 


TIP 1! Be sure to “break down” the address 
for the Parcel Address section into each of the 
different dropdown categories. For example, if 


you try to enter it all in in “Street Name,” 
you’ll receive an error message. 


TIP 2! Some property owners can own buildings or 
land under multiple addresses. When using the search 
tool to locate property owners in this section, be sure 


to select the correct property for that owner.
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Wrapping Up Step 1: Application


Confirm that you’ve entered in the correct information for the 
following three sections: 


• Parcel Identification Number
• Parcel Address
• Property Owner


Once that’s entered correctly, hit “Continue Application.” 


Now you’ll move on to Step 2! 


If a red error message like the one shown below appears at 
any point, you’ll need to correct the information or formatting 
in order to move forward. 
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Step 2: Application Information


In Step 2, you’ll enter in information about the property. This 
is also where the Mecklenburg Country Property Card (pages 
3 & 4) can come in useful. 


The following slides will show you the sections you’ll 
encounter in this step when scrolling down the page. 


One of the first pieces of information you’ll enter is the 
historic district where the project is located. Currently, the 
City of Charlotte has 8 local historic districts. 


• Dilworth • Oaklawn Park
• Fourth Ward • Plaza Midwood
• Hermitage Court • Wesley Heights
• McCrorey Heights • Wilmore


If you’re not sure which district your property is located in, 
consult the handy interactive map available here or on our 
website. 


To learn more about the districts and their histories, see 
Chapter 3 in the Design Standards or the Historic District 
Commission’s website.


TIP! For the other required questions on this page --- including UDO Zoning and 
Overlays --- consult this UDO Transition Map. You’ll want to use the “Post UDO” 


information. The searchable map can be found here.



https://charlotte.maps.arcgis.com/apps/webappviewer/index.html?id=01712dcac8e84307819c21e14ce24660

https://www.charlottenc.gov/files/sharedassets/city/growth-and-development/planning-and-zoning/documents/hdcdesignstandards.pdf

https://charlotte.maps.arcgis.com/apps/webappviewer/index.html?id=8165469c20914851a64e8ad10ec97bda
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Other questions and sections you’ll need to complete 
in Step 2 include: 


Development Type (Use)
• Commercial
• Single Family
• Multi-Family


Whether there is a 365-Day Stay of Demolition
• In most cases, no. If the answer is yes, you likely 


have already submitted a COA application for a 
demolition. 


Whether you’re using federal historic rehabilitation 
tax credits
• In most cases, no. If the answer is yes, then 


you’re likely already aware of the program. 


First, Second, & Third Development Type
• This is asking for the types of work your 


proposing. 
• For example, if you’re proposing major window 


changes, the installation of an EV charger, and 
some minor changes to a rear yard accessory 
building, you could put the windows as first, 
mechanical/electrical as second, and accessory 
building as third. 


TIP! Keep in mind you only need to 
fill out questions and sections with 


red * next to them (see circle above) 
in order to move to the next section. 
Accela is used for a variety of land 
development applications, so not all 


questions are needed for COAs. 
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As you keep scrolling in Step 2, you’ll encounter these other sections. 


Existing & Proposed Exterior Materials
• Existing = current exterior materials
• Proposed will only change if you’re asking to swap materials, or if 


you’re building an accessory structure or constructing an addition.
• In this case, put the new proposed structure or addition’s 


exterior materials. 


Existing Conditions: 
• Red * questions are all you need to add
• This includes buildings, stories, units, and parcels
• This is where that Mecklenburg County Property Card can be 


especially useful (see pages 3 & 4)


Hit “Continue Application” when done to move on to Step 3.


TIP! You only need to complete this bottom section if there are 
multiple buildings on the parcel or you’re applying for work on an 


existing accessory building on the property. The Mecklenburg 
County Property Record will often list buildings as “Building 1” 


and “Building 2” when these conditions are present. 
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Step 3: Contacts


In Step 3, you’ll add basic contact information for you (as the 
Applicant) and any other additional contacts you’d like Staff to 
keep updated about the application’s progress. 


Only one Applicant is required. 


For both the Applicant and any optional contacts, you can input information in 
three ways. Each option will produce a pop-up screen like the one shown 
below. 


• Select from Account (linked from county property record information or 
previous applications)


• Add New (you would just enter in all your information)
• Look Up (this allows you to search for names associated with the property 


as owners or previous applicants)


TIP! Accela is especially sensitive in this section to how information is 
put in. For example, when inputting numbers for zip codes or phone 


numbers, click the leftmost part of that box and start typing. Similarly, 
for phone numbers, leave out any () or – (parentheses or hyphens). 
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Confirming Applicants & Contact 
Information


The last part of Step 3 asks you to review the applicant and 
contact information you’ve entered. 


Make sure the email address is correct. This is how we 
correspond with you about your application’s progress, if we 
have any questions, or just need to get in touch. 


You can always go back later to add additional contact 
information if you want to add someone else from your 
project team, a contractor, designer, arborist, neighbor, or 
anyone else. 


When everything looks good, hit “Continue Application” to 
get to Step 4. 


If you entered any contact 
information incorrectly, this 
is the type of error message 
Accela will display. 
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Step 4: Document Upload


In Step 4, you will upload all the necessary 
documentation for Staff to review your application. 


In some cases, you will be asked to upload additional 
information, material specifications, or photographs 
when a Staff member begins reviewing your 
application or your project gets ready to be heard 
before the Commission at a monthly meeting. (More 
on how to upload items after the initial submission 
can be found on pages 27 & 28.)


Types of information you might upload include:


• Signed Minor or Major Works Checklist (available 
here). 


• Site plans and elevations showing the proposed work 
• Photographs of existing conditions (what it looks like 


now)
• Examples of similar projects in the district you think 


help make the case for why your project should be 
approved


• Material and product specifications (for things like 
windows, siding, or HVAC units)



https://www.charlottenc.gov/Growth-and-Development/Planning-and-Development/Historic-District/Application-for-Certificate-of-Appropriateness

https://www.charlottenc.gov/Growth-and-Development/Planning-and-Development/Historic-District/Application-for-Certificate-of-Appropriateness
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When you start uploading files, this first pop-up (above) 
will appear. It tells you the maximum file size allowed 
and the types of accepted files. 


Click “Add New” and it will open a file folder so you can 
locate your files. Navigate to your appropriate folder, 
USB, or desktop item and add it. You’ll add each item 
individually.  


As your documents upload, you’ll see the progress in 
the pop-up like in the picture above. 


Please be sure to label your documents in a way that 
Staff processing your application knows what they 
contain. This helps speed up the process so your 
application can get processed in a smoother manner. 
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Checking Your Documents 


When you’re finished uploading the necessary documents, you’ll 
encounter the screen to the right. 


This will ask you to select the document “type” from a dropdown 
menu. Examples include: plan, HDC Required Checklist, and photos. 
You may also add in a brief description of each uploaded item. 


After hitting the green “Save” button, the screen below will appear. 
Check that the documents are labeled correctly, then hit “Continue 
Application” to move to the next step. 
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Step 5: Review


In Step 5, you’ll want to review all the 
information you entered, looked up, and 
uploaded to make sure everything looks good.


If you need to make any edits, please click 
the blue “Review” box on each tab. Make sure 
to save your changes after any edits. 


If everything looks good, hit “Continue 
Application” at the top of the page.  


TIP! If you ever need to pause during the 
application process, click the “Save and Resume 
Later” button (bright orange box) located on the 
left side of each application page. Then, when 
you’re ready, you may log-in again and pick up 


where you left off without losing any work! 
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Step 6: Application Confirmation 


Congratulations! You made it all the way through the 
COA application process in Accela! 


In Step 6, you’ll receive confirmation that your pre-
assessment application for a COA has been successfully 
submitted to Accela. 


You’ll receive an auto-generated message from Accela 
notifying you of the successful submission. Keep this 
email for your records. 


Step 6 also provides you with a record number that 
acts as confirmation that your application has been 
submitted. This record number is one your application will 
have until it is assigned to a Staff member or placed on 
the path for Commission review. At that point, your 
project will acquire a new record number depending on 
its type and level of review. 


Until you receive a new record number, please use this 
“pre-assessment” (starting with HDCPA) record 
number in all correspondence with staff. This is how 
we track your application’s progress. 
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Checking Your Application Status 


Now that your application is complete, and you’ve received a 
confirmation number of your pre-assessment application being 
successfully submitted, you can check the status of your project by 
navigating back to the main page that appears after you log-in. 


Your pre-assessment application number, status, project details, and a 
map of the work location can all be found here. 


Next Steps


After your pre-assessment application has been submitted, Staff will 
receive a notification. 


Typically, you’ll receive a message either directly from a Staff member 
or from Accela (with an email of No.Reply@Accela.com) within 5 
business days. How quickly you receive a message depends on the 
type of project, the level of review it will need to undergo, and the 
current volume of cases submitted to the HDC. 


To check in or ask any questions, feel free to email: 
charlottehdc@charlottenc.gov


See the next four pages for information on adding contacts or 
delegates, or uploading new documentation, after the initial 
submission.


* Thank You for Applying for a *
Certificate of Appropriateness! 



mailto:No.Reply@Accela.com

mailto:charlottehdc@charlottenc.gov
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Adding Delegates & Additional Contacts


After your application is submitted, you may need to add a “delegate” or additional contacts to your application. 


Delegates and additional contacts will be notified via email when actions are taken on the application. Typical delegates and additional contacts are 
contractors, designers, and property owners. Delegates can also take actions on behalf of the applicant, depending on the permissions given to them. 


The following images will show you the steps to add a delegate or contact to your submitted application. 


Step #1: Locate your submitted record Step #2: Click “Account Management” in the upper right corner 
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Adding Delegates & Additional Contacts – Continued 


Step #3: This is the next screen 
that appears. On the right-hand 
side, you have the option to “Add 
a Contact” or “Add a Delegate”


Adding a Delegate:
This pop-up appears if you 


select “Add a Delegate.” 
Type in the name and email 


address of your chosen 
delegate and select the 
appropriate permissions 


you’d like the delegate to 
have over your application. 


Adding a Contact:
The pop-up will ask 
you to select which 


type of contact you’re 
adding. It will then 


prompt you to enter 
in contact information 
such as name, email, 
phone, and address. 
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Uploading New Documents 


In addition to adding delegates and contacts to a submitted application, you might also need to upload additional documents 
periodically during the COA review process. 


Typical additional documents could include items such as: photographs, arborist reports, contractor reports, window or door details, 
material specifications, or revised plans. Steps for uploading new documents are on this and the following pages. 


Step #1: Navigate to the main record page. Click 
“Attachments” under the “Record Info” dropdown. 


Step #2: An “Attachments” screen will appear. Click 
“Add New” to upload additional documentation. 
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Uploading New Documents – Continued  


Step #3: This “File Upload” pop-up will appear. 
Click “Add New” and then locate your file and follow 


the prompts, providing the name and file type. 


Step #4: Once you’ve uploaded your file, you’ll receive this 
message that the upload was successful. It will also appear as 


an attachment at the bottom of the page. 
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Best,
Marilyn
 
Marilyn Drath
Associate Planner – Historic Districts
Charlotte Planning, Design + Development 
600 East 4th Street | 8th Floor| Charlotte, NC 28202
704-336-2648 | Marilyn.Drath@CharlotteNC.gov
charlottenc.gov/planning
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1.00 GENERAL1.00 GENERAL

1.01 CONTRACTOR TO FIELD VERIFY ALL EXISTING 
CONDITIONS AND DIMENSIONS AND CONFIRM EXACT 
LOCATION, FLOOR ELEV. ETC. W/ OWNER/ ARCHITECT PRIOR 
TO STARTING CONSTRUCTION.

1.02 CONTRACTOR SHALL COORDINATE EXACT SLAB 
ELEVATION AND DEPRESSIONS WITH FLOOR FINISHES CHOSEN 
BY OWNER.

1.03 CONTRACTOR SHALL EXECUTE ALL FRAMING IN 
ACCORDANCE WITH THE 2018 NC RESIDENTIAL BUILDING CODE 
AND ACCEPTED CONVENTIONAL FRAMING PRACTICES OR IN 
ACCORDANCE WITH THE STRUCTURAL ENGINEERING 
DOCUMENTS.

2.00 PLAN DIMENSIONS2.00 PLAN DIMENSIONS

2.01 DIMENSIONS ARE FROM FACE OF STUD, FACE OF 
CONCRETE, OR FACE OF CMU UNLESS NOTED OTHERWISE.

2.02 ALIGNMENT INDICATION SHALL BE FACE OF STUD TO 
FACE OF STUD UNLESS NOTED OTHERWISE.

2.03 WALL ANGLES ARE PARALLEL, PERPENDICULAR OR 45 
DEGREE ANGLES TO BUILDING PERIMETER UNLESS NOTED 
OTHERWISE.

2.04 CENTERLINE DIMENSIONS SHALL BE MEASURED FROM 
CENTERLINE OF ASSEMBLY, FIXTURE OR DEVICE.

2.05 CENTERLINE INDICATION AT WALLS ABUTTING BUILDING 
ELEMENTS (MULLIONS, COLUMNS, OR PILASTERS), SHALL 
ALIGN CENTER OF WALL ASSEMBLY WITH CENTER OF ELEMENT 
UNLESS NOTED OTHERWISE.

2.06 DO NOT SCALE DRAWINGS. IF DIMENSIONS ARE IN 
QUESTION, OBTAIN CLARIFICATION FROM ARCHITECT.

2.07 ALIGNMENT OF WALLS WITH NEW OR EXISTING 
CONSTRUCTION SHALL PROVIDE A SMOOTH UNINTERRUPTED 
FINISHED SURFACE.

2.08 PROVIDE SOLID WOOD BLOCKING AS REQ'D FOR ALL 
TOILET ACCESSORIES, CABINETRY, AND TRIM.

2.09 ALL DOORS TO BE CENTERED UNLESS NOTED 
OTHERWISE.

2.10 ALL INTERIOR AND EXTERIOR WALLS ARE ASSUMED TO 
BE 2X6 WOOD STUD FRAMING UNLESS NOTED OTHERWISE.

2.11 FRAMING OF ROUGH OPENING FOR ALL DOORS SHALL 
PROVIDE ADEQUATE CLEARANCE FOR FULL DOOR CASING 
AND 1" MIN. GWB @ CORNER.

3.00 CEILING3.00 CEILING

3.01 PENETRATIONS AND OPENINGS IN CEILING FOR FIXTURES 
OR MECHANICAL SYSTEM PATHS AND REGISTERS SHALL BE 
PRECISELY CUT FOR INSTALLED ITEMS WITH EDGES TO BE 
CONCEALED BY MOUNTING TRIM OR COVER. INSTALLATION OF 
TRIM AND COVERS SHALL BE FLUSH TO SURFACE.

3.02 FIXTURES AND REGISTERS SHALL ALIGN SQUARE AND 
LEVEL WITH FINISHED CEILING.

4.00 TELEPHONE / ELECTRICAL4.00 TELEPHONE / ELECTRICAL

4.01 ELECTRICAL PLANS SHOWN FOR LAYOUT PURPOSES AND 
SWITCHING CONFIGURATION ONLY. DRAWINGS DO NOT 
REFLECT ENGINEERED ELECTRICAL WIRING, CIRCUITRY, PANEL 
SIZES, PROTECTED CIRCUITS (GFI), ETC. CONFIRM POWER 
REQUIREMENTS FOR ALL APPLIANCES AND BUILT-IN 
EQUIPMENT. ALL ELECTRICAL WORK SHALL BE DESIGN BUILD 
BY LICENSED ELECTRICAL CONTRACTOR AND IN 
ACCORDANCE WITH ALL APPLICABLE CODES.

4.02 ALL CONTROLS AND SWITCHES SHALL BE INSTALLED IN 
ACCORDANCE WITH ALL APPLICABLE CODES OR AS NOTED 
ON DRAWINGS.

4.03 CONFIRM LOCATION OF ALL EQUIPMENT, DIFFUSERS AND 
RETURN AIR GRILLS WITH OWNER PRIOR TO ROUGH IN.

4.04 ADJACENT WALL MOUNTED OUTLETS SHALL BE LOCATED 
6' O.C. UNLESS NOTED OTHERWISE.

4.05 FIXTURES SHALL BE INSTALLED PROVIDING EDGES OF 
CEILING CUTS TO BE CONCEALED BY MOUNTING TRIM OR 
COVER. INSTALLATION OF TRIM RINGS AND COVERS SHALL 
BE FLUSH WITH CEILING SURFACE.

4.06 LIGHT FIXTURES SHALL BE LOCATED PER DESIGN INTENT 
INDICATED ON SHEET X.X. ANY CONFLICTS WITH FRAMING OR 
OTHER BUILDING SYSTEMS TO BE COORDINATED WITH 
ARCHITECT.

4.07 GROUPED SWITCHES SHALL BE MOUNTED WITHIN A SINGLE 
FACEPLATE, UNLESS NOTED OTHERWISE.

4.08 SWITCHES SHALL BE MOUNTED AT AN OFFSET OF 6" TO 
CENTERLINE OF SWITCH FROM LATCH JAMB OF DOOR, UNLESS 
NOTED OTHERWISE.

4.09 ALL CONTROLS & SWITCHES SHALL BE INSTALLED IN 
ACCORDANCE WITH ALL APPLICABLE CODES OR AS NOTED 
ON DRAWINGS.

4.10 ALL DECORATIVE FIXTURES TO BE SELECTED BY OWNER. 
(SEE ALLOWANCE SCHEDULE)

4.11 WALL MOUNTED FIXTURES TO BE MOUNTED AT HEIGHT 
SELECTED BY OWNER AND IN ACCORDANCE WITH CODE.

4.12 PRIOR TO ROUGH IN, ELECTRICAL CONTRACTOR SHALL 
WALK AND CONFIRM EXACT LOCATIONS OF ALL ELECTRICAL 
DEVICES WITH OWNER.

5.00 HVAC5.00 HVAC

5.01 DRAWINGS DO NOT REFLECT MECHANICAL EQUIPMENT OF 
DESIGN. ALL MECHANICAL AND PLUMBING WORK SHALL BE 
DESIGN BUILD BY LICENSED MECHANICAL / PLUMBING 
CONTRACTOR IN ACCORDANCE WITH ALL APPLICABLE LOCAL 
CODES. ARCHITECT SHALL REVIEW AND APPROVE LOCATION 
OF ALL GRILLES AND DIFFUSERS PRIOR TO INSTALLATION.
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STYLESTYLE THICKNESSTHICKNESS MATERIALMATERIAL FINISHFINISH NOTESNOTES

DOOR SCHEDULE - INTERIORDOOR SCHEDULE - INTERIOR

106 60" 80" 1 1/2"
107a 32" 80" 1 1/2"
217 30" 80" 1 1/2"
218 30" 80" 1 1/2"
219 30" 80" 1 1/2"
220a 30" 80" 1 1/2"
220b 28" 80" 1" GLASS SHOWER DOOR
221 30" 80" 1 1/2"
238a 30" 80" 1 1/2"
238b 28" 80" 1" GLASS SHOWER DOOR
239 30" 80" 1 1/2"
240 30" 80" 1 1/2"
241a 30" 80" 1 1/2"
241b 28" 80" 1" GLASS SHOWER DOOR
242 30" 80" 1 1/2"
243a 30" 80" 1 1/2"
243b 28" 80" 1" GLASS SHOWER DOOR
244 30" 80" 1 1/2"
245 36" 80" 1 1/2"
247 36" 80" 1 1/2"
250 36" 80" 1 1/2"
267 36" 80" 1 1/2"
268 36" 80" 1 1/2"
272 30" 80" 1 1/2"
278 30" 80" 1 1/2"
283 28" 80" 1" GLASS SHOWER DOOR
284 28" 80" 1" GLASS SHOWER DOOR
285 30" 80" 1 1/2"
305 30" 80" 1 1/2"
306 36" 80" 1 1/2"
307 28" 80" 1" GLASS SHOWER DOOR
308 30" 80" 1 1/2"
309 30" 80" 1 1/2"
310 30" 80" 1 1/2"

WIDTHWIDTH HEIGHTHEIGHT
DOOR #DOOR #

DOOR SIZEDOOR SIZE
STYLESTYLE THICKNESSTHICKNESS MATERIALMATERIAL FINISHFINISH NOTESNOTES

DOOR SCHEDULE - EXTERIORDOOR SCHEDULE - EXTERIOR

100 36" 80" 1 1/2" EXISTING TO REMAIN
105 36" 102" 1 1/2" CUSTOM FULL GLASS IN-SWING DOOR
107b 36" 80" 1 1/2" EXISTING TO REMAIN
115 36" 80" 1/4" SCREEN DOOR
224 36" 80" 1 1/2" EXISTING TO REMAIN

WIDTHWIDTH HEIGHTHEIGHT
MARKMARK TYPETYPE

UNIT SIZEUNIT SIZE
QTY.QTY. NOTESNOTES

WINDOW SCHEDULE - UPPER LEVELWINDOW SCHEDULE - UPPER LEVEL

D1 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
D2 FIXED 24" 56" 2 MULL FRAMES AS SHOWN
D3 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
E FIXED 24" 56" 2
F1 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
F2 FIXED 24" 56" 1 MULL FRAMES AS SHOWN
F3 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
G FIXED SKYLIGHT 33 1/2" 49 1/2" 1 VELUX FCM

Scale:  3/8" = 1'-0"
Window & Door Elevations
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Window Details
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2 HSJ Details for new windows in wood siding
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1 Exterior Elevation - windows in brick to match existing
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3 HSJ Details for new windows in brick to match existing conditions















Previous Application: HDCCMI-2022-00541_1621 Dilworth Rd E
Decision Letter – Approved with Conditions 



 

CHARLOTTE PLANNING, DESIGN & DEVELOPMENT             www.charlotteplanning.org 

  600 East Fourth Street 
  Charlotte, NC 28202-2853 

  PH: (704)-336-2205 
  FAX: (704)-336-5123 

 

 
HISTORIC DISTRICT COMMISSION 

 
 

August 5, 2022 
 
 
 

Mr. William Philemon  
Schrader Design  
1310 South Tryon St.  
Charlotte, NC 28203 
 
Re: 1621 Dilworth Road East/St. Patricks Rectory, HDCCMI-2022-00541 
 
Dear Mr. Philemon, 
 
On July 13, 2022, the Charlotte Historic District Commission ("Commission") heard your application 
HDCCMI-2022-00541 for a Certificate of Appropriateness an addition at 1621 Dilworth Road East/St. 
Patricks Rectory (“Property”).  The Property is further identified as tax parcel number 1 2 3 1 2 5 0 2  
located within the Dilworth Local Historic District (“District”).   
 
The Commission received sworn testimony from all individuals in attendance who requested to be heard 
on the Application, and the Commission accepted into evidence the Application, staff reports, and all 
supporting documents contained in the agenda and any supplemental information provided. The 
Commission carefully considered all the competent evidence presented. Credibility determinations were 
made to resolve conflicts in the evidence. Based upon the testimony of witnesses and documentary and 
other evidence presented at the hearing, and based upon a preponderance of the evidence, the 
Commission makes the following Findings of Fact and Conclusions of Law:  
 

FINDINGS OF FACT  
1. The applicant is proposing changes to a non-original carport/sunroom addition on the left elevation, 

and changes to a small one-story, non-original rear entry addition. The carport/sunroom will be 
converted to heated living space. The roof will also be changed to a pitch roof with parapet details 
to match the original structure. Proposed ridge height is 24’-11 ½”, which will tie in well below the 
main ridge. The one-story rear addition will be slightly expanded to a footprint of approximately 8’- 
6 ½” x 13’-8 ½” and changed to a screen porch. The existing shallow pitched roof will change to a 
new sloped metal roof to match an existing metal roof on the right elevation. Materials include brick 
to match existing, wood siding on the second level and all trim and roof details to match existing. 
New windows will be aluminum clad to match the existing replacement windows. No trees are 
impacted by the proposed project. 

 



 

The project was previously reviewed by the Commission under application number HDCCMI-2019-
00516. On October 9, 2019, the Historic District Commission voted to approve the project with the 
condition that additional detail drawings on the screen porch were provided to staff for review. 
Minor changes to the project scope are outlined below. The COA was not issued, and the approval 
has expired. The applicant is requesting the HDC reaffirm its previous decision with the project 
scope changes listed below. 
 
Revisions from prior approval  

• Screen porch details and dimensions provided.  
• The areas of wood siding at the addition have been changed to brick. These areas were on 

the front and rear elevation on the upper level wall going into the corner of the existing 
building. By changing this to brick, it can better tie into the existing building.  

• The representation of the screened door going into the screened porch has been clarified to 
show how it swings and how it’s set in the screen panels.  

• Rear windows (C1 and C2) have a thickened limestone sill that was not included in the 
original approved submission.  

• The exact size and location of the skylight on the roof shown in the rear elevation has been 
slightly shifted and made to be a bit narrower. 

 
2. The Commission evaluated the project according to the Charlotte Historic District Design Standards 

(“Design Standards”). 
 

CONCLUSIONS OF LAW 
The proposed project is not incongruous with the special character of the District as described in 
Chapter 3 of the Design Standards. 

 
The proposed project is consistent with the Secretary of Interior's Standards for Historic Rehabilitation, 
as referenced in the City of Charlotte Zoning Ordinance Section 10.210 (Historic Districts: Standards) and 
Design Standards for Additions and New Construction, Chapter 6.    

 
DECISION: APPROVAL WITH CONDITIONS 

After deliberation and with a quorum present, the Commission voted 9-0 to Approve this application 
for meeting Design Standards for Additions, and New Construction, all of Chapter 6, with the following 
Condition(s):  

a. Work with staff for door and window specs.  
 

The Certificate of Appropriateness (COA) is hereby approved provided that final, permit-ready 
construction plans that meet the above condition(s), and remain in compliance with the Design 
Standards, are provided to staff within six months from the date of this letter.   

 
If the final, permit-ready construction plans are not received within the six-month timeframe, the 
Commission’s decision will be rendered null and void and re-application will be required. 
 

NOTICE OF APPEAL RIGHTS 
In accordance with N.C.G.S. §160D-947(e)(2) and §160D-405(d), any appeal of this decision must be filed 
with the Board of Adjustment within thirty (30) days from receipt of the written notice of the decision 
issuing or denying a Certificate of Appropriateness.  Failure to comply with this deadline will forfeit the 
right to appeal.  An Appeal Request Checklist and Instructions as well as the Appeal Application (Form 3) 
may be obtained at the following web address: 

http://ww.charmeck.org/Planning/Fees_Applications/ZoningAdministrationApplicationPacket.pdf 
 
 
 

http://ww.charmeck.org/Planning/Fees_Applications/ZoningAdministrationApplicationPacket.pdf


 

INSTRUCTIONS TO APPLICANT 
The final permit-ready plans must be submitted via Accela Citizen Access and the COA must be 
requested from HDC staff in writing. 
 
Once received, staff will review the plan as approved above. If the final plans are found to be 
compliance, then a COA will be issued.  Any final plans that do not match the Approved plans will not 
receive a COA and may require submission of a new application for review and approval by the 
Commission.  
 
If you have any questions about the Commission’s decision or processes, please contact HDC Staff:  
 

Kristi Harpst, Program Manager 
704-336-4697 
kharpst@charlottenc.gov 
 
Jill Sanchez-Myers, Sr. Assistant City Attorney 
704-336-5801  
Jill.SanchezMyers@charlottenc.gov    
 
 

Cindy Kochanek, Project Coordinator  
704-336-1477  
cynthia.kochanek@charlottenc.gov 
 
Candice Leite, Planner 
704-336-2302  
candice.leite@charlottenc.gov  

 

Sincerely, 
 
 
Kim Parati 
Chair, Charlotte Historic District Commission 

mailto:kharpst@charlottenc.gov
mailto:Jill.SanchezMyers@charlottenc.gov
mailto:Cynthia.Kochanek@charlottenc.gov
mailto:candice.leite@charlottenc.gov
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LOCAL HISTORIC DISTRICT: Dilworth 

PROPERTY ADDRESS:  1621 Dilworth Road East, St. Patrick’s Rectory   

SUMMARY OF REQUEST: Addition   

APPLICANT/OWNER:  Harry Schrader/Will Philemon   

 
Details of Proposed Request  
Existing Conditions 
The existing structure is a two-story Colonial Revival brick building constructed in 1938, located on the campus 
of Saint Patrick’s Cathedral.  Architectural features include a side gable roof with parapet detail, a recessed 
central entrance, decorative corbelled cornice, and brick quoins at the corners.  All windows and doors are 
replacements and not original to the structure. The left elevation features a much later carport/sunroom 
addition. Adjacent structures include the Gothic Revival Cathedral and two-story single-family houses across the 
street.   
 
Proposal 
The proposal is changes to a non-original carport/sunroom addition on the left elevation, and changes to a small 
one-story, non-original rear entry addition.  The carport/sunroom will be converted to heated living space. The 
roof will also be changed to a pitch roof with parapet details to match the original structure.  Proposed ridge 
height is 24’-11 ½”, which will tie in well below the main ridge. The one-story rear addition will be slightly 
expanded to a footprint of approximately 8’- 6 ½” x 13’-8 ½” and changed to a screen porch.  The existing 
shallow pitched roof will change to a new sloped metal roof to match an existing metal roof on the right 
elevation. Materials include brick to match existing, wood siding on the second level and all trim and roof details 
to match existing. New windows will be aluminum clad to match the existing replacement windows.  No trees 
are impacted by the proposed project.  
 
The project was previously reviewed by the Commission under application number HDCCMI-2019-00516. On 
October 9, 2019, the Historic District Commission voted to approve the project with the condition that 
additional detail drawings on the screen porch were provided to staff for review. Minor changes to the project 
scope are outlined below. The COA was not issued, and the approval has expired. The applicant is requesting the 
HDC reaffirm its previous decision with the project scope changes listed below. 
 
Revisions from prior approval    

• Screen porch details and dimensions provided.  
• The areas of wood siding at the addition have been changed to brick. These areas were on the front and 

rear elevation on the upper level wall going into the corner of the existing building. By changing this to 
brick, it can better tie into the existing building. 

• The representation of the screened door going into the screened porch has been clarified to show how 
it swings and how it’s set in the screen panels. 

• Rear windows (C1 and C2) have a thickened limestone sill that was not included in the original approved 
submission. 

• The exact size and location of the skylight on the roof shown in the rear elevation has been slightly 
shifted and made to be a bit narrower. 

 
 

Charlotte Historic District Commission  Application for a Certificate of Appropriateness  
Staff Review      Date: July 13, 2022  
HDCCMI 2022-00541     PID#  12312502 
Initial Hearing Date: July 13, 2022   Required Decision Date: January 9, 2023 
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Design Standards – Secretary of the Interiors Standards, page 2.5 
Refer to Design Standards book. 
 
Design Standards – New Construction, Chapter 6 (Additions pages 6.20-6.24) 

1. Attempt to locate the addition on the rear elevation so that it is minimally visible from the street. 

2. Limit the size of the addition so that it does not visually overpower the existing building. 

3. Attempt to attach new additions or alterations to existing buildings in such a manner that, if such 
additions or alterations were to be removed in the future, the essential form and integrity of the 
building would be unimpaired. 

4. Maintain the original orientation of the structure. If the primary entrance is located on the street façade, 
it should remain in that location. 

5. Maintain the existing roof pitch. Roof lines for new additions should be secondary to those of the 
existing structure. The original roof as visible from the public right-of-way should not be raised. 

6. Make sure that the design of a new addition is compatible with the existing building. The new work 
should be differentiated from the old while being compatible with its massing, form, scale, directional 
expression, roof forms and materials, foundation, fenestration, and materials.  

8. In a single family use, no more than 50% of the rear yard should be of impermeable material including 
roofs of additions to original buildings, paving, decks, patios, pools, and accessory buildings. Wood 
slatted decks are considered permeable.  

7. existing structure. The original roof as visible from the public right-of-way should not be raised. 

 
Staff Recommendation 

1. The project is not incongruous with the district and meets the Standards for Additions and New 
Construction, Chapter 6.   

2. Per 10.4.1 of the Rules for Procedure, staff recommends Approval of the project for meeting the 
Standards and that this item be heard as a Consent Agenda item, with permit-ready construction 
drawings submitted to staff for final review, with the following Conditions: 

a. Work with staff on window and door specifications that meet HDC Standards.  
 

3. If requested by a Commission member, or if an interested party has signed up to speak in opposition, 
then the HDC shall open the application for a full hearing. 
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For Additions to Buildings:
1. Attempt to locate the addition on the rear
elevation so that it is minimally visible from the
street.

2. Limit the size of the addition so that it does not
visually overpower the existing building.

3. Attempt to attach new additions or alterations to
existing buildings in such a manner that, if such
additions or alterations were to be removed in
the future, the essential form and integrity of the
building would be unimpaired.

4. Maintain the original orientation of the structure.
If the primary entrance is located on the street
facade, it should remain in that location.

5. Maintain the existing roof pitch. Roof lines for new
additions should be secondary to those of the
existing structure. Typically, the original roof as
visible from the public right-of-way should not be
raised.

6. Make sure that the design of a new addition is
compatible with the existing building. The new
work should be differentiated from the old while
being compatible with its massing, form, scale,
directional expression, roof forms, and materials,
foundation, fenestration, and materials

7. Additions that are no taller nor wider than the
existing buiding and increase the building's square
footage 50% or less are typically eligible for
administrative approval.

8. In a single family use, no more than 50% of the
rear yard should be of impermeable material
including roofs of additions to original buildings,
paving, decks, patios, pools, and accessory
buildings. Wood slatted decks are considered
permeable.

1. The primary work area that is visible from the exterior is located on the rear elevation and the side elevation
that is less visible from the street.

2. The majority of the addition is simply filling in the open space underneath a second-floor overhang. The
screened porch on the rear elevation is extended slightly increasing the overall footprint of the building by
approximately 2.5%.

3. The original screened porch appears to be an addition to the original building so the proposed alteration of that
element has no effect on the integrity of the original building. Similarly, the second-floor space on the side
elevation appears to have been added on so filling in the space beneath it should have very little impact on the
integrity of the original building shell.

4. The building orientation and primary entry will not be affected in any way.

5. The existing roof of the original building will not be modified in any way. The existing screened porch on the rear
elevation has an unusual roof from when it was added after the original construction date. This roof will be
replaced with a roof that is more in keeping with the style of the original building and will be designed to reflect
the existing canopy over the side entry. There is a flat roof over the existing second-floor addition that is rather
tenuously connected to the side wall of the original building which will be replaced with a roof that is similar to
that of the original building.

6. Because the addition on the side elevation will tuck in underneath the existing second-floor, it will inherently
respond to the existing building's massing, form, scale and directional expression. The existing flat roof over the
second-floor that was added on at some point will be replaced with a roof form that is more similar to that of the
original building. The materials and fenestration will be of a similar vocabulary to that of the existing building.

7. The addition being proposed is not taller than the existing building at any point and increases the existing
building's square footage by approximately 6%.

8. N/A.

St Patrick's Cathedral
Rectory Building
05.24.22

This drawing is the property of Schrader Design Inc.
No third party use, reproduction, or modification is

permitted without written authorization.
Copyright © Schrader Design Inc., 2011
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01 Guidelines for additions to historic buildings and design response



Visual impact from the front and side elevation facing the primary
cathedral building is virtually unchanged. The side entry door will
likely be replaced but will be in keeping with the design vocabulary
of the original building.

St Patrick's Cathedral
Rectory Building
05.24.22

This drawing is the property of Schrader Design Inc.
No third party use, reproduction, or modification is

permitted without written authorization.
Copyright © Schrader Design Inc., 2011

01 Existing conditions

2

02 Proposed changes

NOTE: Refer to architectural elevations and exterior perspectives (A2.10-A2.20 included
in submission) for information regarding materials, windows, detailing etc. The model
images shown in these diagrams are for reference to the overall building form as a
comparison to the existing building only.



The screened porch that was added at some point will be extended
to add approximately 45 square feet to the building footprint in this
location. The roof of this area will be designed to be more in
keeping with the architecture of the original building rather than
the shed roof of the existing screened porch.

01 Existing conditions

02 Proposed changes

St Patrick's Cathedral
Rectory Building
05.24.22

This drawing is the property of Schrader Design Inc.
No third party use, reproduction, or modification is

permitted without written authorization.
Copyright © Schrader Design Inc., 2011
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NOTE: Refer to architectural elevations and exterior perspectives (A2.10-A2.20 included
in submission) for information regarding materials, windows, detailing etc. The model
images shown in these diagrams are for reference to the overall building form as a
comparison to the existing building only.



The space beneath the existing second floor addition will be filled in
to create a new living space on the main level. The flat roof of the
existing second floor addition will be replaced with one that
matches the original building including a parapet wall on the end.
The addition of a chimney will help in anchoring the additional
space to the original building in a way that identifies it as an integral
part of the building while still distinguishing it as an added element.

01 Existing conditions

02 Proposed changes

St Patrick's Cathedral
Rectory Building
05.24.22

This drawing is the property of Schrader Design Inc.
No third party use, reproduction, or modification is

permitted without written authorization.
Copyright © Schrader Design Inc., 2011
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NOTE: Refer to architectural elevations and exterior perspectives (A2.10-A2.20 included
in submission) for information regarding materials, windows, detailing etc. The model
images shown in these diagrams are for reference to the overall building form as a
comparison to the existing building only.



All windows and doors added to the building will be of similar scale
and proportion to those of the original building while also
maintaining a similar style. Adding the space below the existing
second-floor addition will help that space to no longer read as an
added element that was simply tacked onto the side of the original
building. The intent of the addition is to restore the integrity of that
façade by harmonizing both the existing addition with the new
addition and blending them into the original building.

01 Existing conditions

02 Proposed changes

St Patrick's Cathedral
Rectory Building
05.24.22
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NOTE: Refer to architectural elevations and exterior perspectives (A2.10-A2.20 included
in submission) for information regarding materials, windows, detailing etc. The model
images shown in these diagrams are for reference to the overall building form as a
comparison to the existing building only.
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01 Existing conditions - front elevation

02 Existing conditions - front and side elevations



St Patrick's Cathedral
Rectory Building
05.24.22
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01 Existing conditions - side elevation

02 Existing conditions - back elevation



St Patrick's Cathedral
Rectory Building
05.24.22
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01 Existing conditions - side and back elevations

02 Existing conditions - side elevation



St Patrick's Cathedral
Rectory Building
05.24.22
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01 Existing conditions - side elevation under second floor addition

02 Existing conditions - detail at porte cochere 03 Existing conditions - screened porch



St Patrick's Cathedral
Rectory Building
05.24.22
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01 Existing conditions - detail at porte cochere and second floor addition

02 Existing conditions - detail at porte cochere and second floor addition
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Rectory Building
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01 Existing conditions - view from street

02 Existing conditions - view from street

03 Existing conditions - aerial view

04 Existing conditions - aerial view
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Symbols

1.00 GENERAL

1.01 CONTRACTOR TO FIELD VERIFY ALL EXISTING 
CONDITIONS AND DIMENSIONS AND CONFIRM EXACT 
LOCATION, FLOOR ELEV. ETC. W/ OWNER/ ARCHITECT PRIOR 
TO STARTING CONSTRUCTION.

1.02 CONTRACTOR SHALL COORDINATE EXACT SLAB 
ELEVATION AND DEPRESSIONS WITH FLOOR FINISHES CHOSEN 
BY OWNER.

1.03 CONTRACTOR SHALL EXECUTE ALL FRAMING IN 
ACCORDANCE WITH THE 2018 NC RESIDENTIAL BUILDING CODE 
AND ACCEPTED CONVENTIONAL FRAMING PRACTICES OR IN 
ACCORDANCE WITH THE STRUCTURAL ENGINEERING 
DOCUMENTS.

2.00 PLAN DIMENSIONS

2.01 DIMENSIONS ARE FROM FACE OF STUD, FACE OF 
CONCRETE, OR FACE OF CMU UNLESS NOTED OTHERWISE.

2.02 ALIGNMENT INDICATION SHALL BE FACE OF STUD TO 
FACE OF STUD UNLESS NOTED OTHERWISE.

2.03 WALL ANGLES ARE PARALLEL, PERPENDICULAR OR 45 
DEGREE ANGLES TO BUILDING PERIMETER UNLESS NOTED 
OTHERWISE.

2.04 CENTERLINE DIMENSIONS SHALL BE MEASURED FROM 
CENTERLINE OF ASSEMBLY, FIXTURE OR DEVICE.

2.05 CENTERLINE INDICATION AT WALLS ABUTTING BUILDING 
ELEMENTS (MULLIONS, COLUMNS, OR PILASTERS), SHALL 
ALIGN CENTER OF WALL ASSEMBLY WITH CENTER OF ELEMENT 
UNLESS NOTED OTHERWISE.

2.06 DO NOT SCALE DRAWINGS. IF DIMENSIONS ARE IN 
QUESTION, OBTAIN CLARIFICATION FROM ARCHITECT.

2.07 ALIGNMENT OF WALLS WITH NEW OR EXISTING 
CONSTRUCTION SHALL PROVIDE A SMOOTH UNINTERRUPTED 
FINISHED SURFACE.

2.08 PROVIDE SOLID WOOD BLOCKING AS REQ'D FOR ALL 
TOILET ACCESSORIES, CABINETRY, AND TRIM.

2.09 ALL DOORS TO BE CENTERED UNLESS NOTED 
OTHERWISE.

2.10 ALL INTERIOR AND EXTERIOR WALLS ARE ASSUMED TO 
BE 2X6 WOOD STUD FRAMING UNLESS NOTED OTHERWISE.

2.11 FRAMING OF ROUGH OPENING FOR ALL DOORS SHALL 
PROVIDE ADEQUATE CLEARANCE FOR FULL DOOR CASING 
AND 1" MIN. GWB @ CORNER.

3.00 CEILING

3.01 PENETRATIONS AND OPENINGS IN CEILING FOR FIXTURES 
OR MECHANICAL SYSTEM PATHS AND REGISTERS SHALL BE 
PRECISELY CUT FOR INSTALLED ITEMS WITH EDGES TO BE 
CONCEALED BY MOUNTING TRIM OR COVER. INSTALLATION OF 
TRIM AND COVERS SHALL BE FLUSH TO SURFACE.

3.02 FIXTURES AND REGISTERS SHALL ALIGN SQUARE AND 
LEVEL WITH FINISHED CEILING.

4.00 TELEPHONE / ELECTRICAL

4.01 ELECTRICAL PLANS SHOWN FOR LAYOUT PURPOSES AND 
SWITCHING CONFIGURATION ONLY. DRAWINGS DO NOT 
REFLECT ENGINEERED ELECTRICAL WIRING, CIRCUITRY, PANEL 
SIZES, PROTECTED CIRCUITS (GFI), ETC. CONFIRM POWER 
REQUIREMENTS FOR ALL APPLIANCES AND BUILT-IN 
EQUIPMENT. ALL ELECTRICAL WORK SHALL BE DESIGN BUILD 
BY LICENSED ELECTRICAL CONTRACTOR AND IN 
ACCORDANCE WITH ALL APPLICABLE CODES.

4.02 ALL CONTROLS AND SWITCHES SHALL BE INSTALLED IN 
ACCORDANCE WITH ALL APPLICABLE CODES OR AS NOTED 
ON DRAWINGS.

4.03 CONFIRM LOCATION OF ALL EQUIPMENT, DIFFUSERS AND 
RETURN AIR GRILLS WITH OWNER PRIOR TO ROUGH IN.

4.04 ADJACENT WALL MOUNTED OUTLETS SHALL BE LOCATED 
6' O.C. UNLESS NOTED OTHERWISE.

4.05 FIXTURES SHALL BE INSTALLED PROVIDING EDGES OF 
CEILING CUTS TO BE CONCEALED BY MOUNTING TRIM OR 
COVER. INSTALLATION OF TRIM RINGS AND COVERS SHALL 
BE FLUSH WITH CEILING SURFACE.

4.06 LIGHT FIXTURES SHALL BE LOCATED PER DESIGN INTENT 
INDICATED ON SHEET X.X. ANY CONFLICTS WITH FRAMING OR 
OTHER BUILDING SYSTEMS TO BE COORDINATED WITH 
ARCHITECT.

4.07 GROUPED SWITCHES SHALL BE MOUNTED WITHIN A SINGLE 
FACEPLATE, UNLESS NOTED OTHERWISE.

4.08 SWITCHES SHALL BE MOUNTED AT AN OFFSET OF 6" TO 
CENTERLINE OF SWITCH FROM LATCH JAMB OF DOOR, UNLESS 
NOTED OTHERWISE.

4.09 ALL CONTROLS & SWITCHES SHALL BE INSTALLED IN 
ACCORDANCE WITH ALL APPLICABLE CODES OR AS NOTED 
ON DRAWINGS.

4.10 ALL DECORATIVE FIXTURES TO BE SELECTED BY OWNER. 
(SEE ALLOWANCE SCHEDULE)

4.11 WALL MOUNTED FIXTURES TO BE MOUNTED AT HEIGHT 
SELECTED BY OWNER AND IN ACCORDANCE WITH CODE.

4.12 PRIOR TO ROUGH IN, ELECTRICAL CONTRACTOR SHALL 
WALK AND CONFIRM EXACT LOCATIONS OF ALL ELECTRICAL 
DEVICES WITH OWNER.

5.00 HVAC

5.01 DRAWINGS DO NOT REFLECT MECHANICAL EQUIPMENT OF 
DESIGN. ALL MECHANICAL AND PLUMBING WORK SHALL BE 
DESIGN BUILD BY LICENSED MECHANICAL / PLUMBING 
CONTRACTOR IN ACCORDANCE WITH ALL APPLICABLE LOCAL 
CODES. ARCHITECT SHALL REVIEW AND APPROVE LOCATION 
OF ALL GRILLES AND DIFFUSERS PRIOR TO INSTALLATION.
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GENERAL NOTES:

1. ARCHITECTURAL FOUNDATION PLAN INTENDED TO SHOW 
LAYOUT & COORDINATION W/ OTHER BUILDING ELEMENTS & 
SYSTEMS. REFER TO STRUCTURAL DRAWINGS FOR ALL 
FOOTING SIZES, WALL THICKNESS, PIER SIZES & 
LOCATIONS, REINFORCING, ETC.

2. G.C. TO DETERMINE EXACT CRAWL SPACE/SLAB 
ELEVATION BASED ON FIELD CONDITIONS & PROJECT 
REQUIREMENTS.

3. G.C. SHALL COORDINATE PLACEMENT OF MECHANICAL 
EQUIPMENT TO COMPLY W/ CODE AND IDENTIFIED ACCESS 
LOCATIONS. VERIFY ACCESS DOOR SIZE W/ SELECTED 
MECH. EQUIP.

4. DIMENSIONS SHOW TO FACE OF CONCRETE UNLESS 
OTHERWISE NOTED.
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2 Wall Section

Scale: 3/4" = 1'-0"
3 Wall Section
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A7.10

Window & Door
Schedules

WIDTH HEIGHT
MARK TYPE

UNIT SIZE
QTY. NOTES

WINDOW SCHEDULE - MAIN LEVEL

A1 FIXED 24" 67" 2 MULL FRAMES AS SHOWN
A2 FIXED 24" 24" 2 MULL FRAMES AS SHOWN
B1 CASEMENT 24" 67" 2 MULL FRAMES AS SHOWN
B2 FIXED 24" 24" 3 MULL FRAMES AS SHOWN
B3 FIXED 24" 67" 1 MULL FRAMES AS SHOWN
C1 CASEMENT 18" 59 1/2" 2 MULL FRAMES AS SHOWN, VERIFY WINDOW SIZES W/EXISITNG OPENINGS
C2 CASEMENT 18" 59 1/2" 2 MULL FRAMES AS SHOWN, VERIFY WINDOW SIZES W/EXISITNG OPENINGS

WIDTH HEIGHT
DOOR #

DOOR SIZE
STYLE THICKNESS MATERIAL FINISH NOTES

DOOR SCHEDULE - INTERIOR

104A 42" 80" 1 1/2" POCKET DOOR
104B 42" 80" 1 1/2" POCKET DOOR
106 72" 80" 1 1/2" DOUBLE POCKET DOOR, DECORATIVE GLASS & WOOD
107 32" 80" 1 1/2"
109 30" 80" 1 1/2" POCKET DOOR
110 30" 80" 1 1/2"
111 30" 80" 1 1/2"
112 32" 80" 1 1/2" POCKET DOOR
113 30" 80" 1 1/2"
114 30" 80" 1 1/2" POCKET DOOR
201 36" 80" 1 1/2"
202 36" 80" 1 1/2"
204 30" 80" 1 1/2"
205 30" 80" 1 1/2"
206 36" 80" 1 1/2"
208 30" 80" 1 1/2"
208A 28" 80" 1" GLASS SHOWER DOOR
209 30" 80" 1 1/2"
210 36" 80" 1 1/2"
212 32" 80" 1 1/2"
212A 30" 80" 1 1/2"
213 30" 80" 1 1/2"
213A 28" 80" 1" GLASS SHOWER DOOR
214 30" 80" 1 1/2"

WIDTH HEIGHT
DOOR #

DOOR SIZE
STYLE THICKNESS MATERIAL FINISH NOTES

DOOR SCHEDULE - EXTERIOR

100 36" 80" 1 1/2" EXISTING TO REMAIN
101 36" 80" 1 1/2" EXISTING TO REMAIN
105 36" 102" 1 1/2" CUSTOM FULL GLASS IN-SWING DOOR
108 36" 80" 1 1/2" EXISTING TO REMAIN
115 36" 80" 1/4" SCREEN DOOR

WIDTH HEIGHT
MARK TYPE

UNIT SIZE
QTY. NOTES

WINDOW SCHEDULE - UPPER LEVEL

D1 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
D2 FIXED 24" 56" 2 MULL FRAMES AS SHOWN
D3 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
E FIXED 24" 56" 2
F1 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
F2 FIXED 24" 56" 1 MULL FRAMES AS SHOWN
F3 CASEMENT 24" 56" 1 MULL FRAMES AS SHOWN
G FIXED SKYLIGHT 33 1/2" 49 1/2" 1 VELUX FCM

Scale: 3/8" = 1'-0"
Window & Door Elevations



LIMESTONE CAP SILL

SHEATHING

5/4" TRIM

5/4" TRIM

LIMESTONE CAP SILL BELOW

BRICK TO MATCH EXISTING

SECTION
AT

SILL

SECTION
AT

JAMB

SECTION
AT

HEAD

NEW WINDOWS AT FIRST 
FLOOR ADDITION TO MATCH 

EXISTING; SAME SIZE, 
PROPORTIONS AND GRID

NEW WINDOWS AT SECOND 
FLOOR TO MATCH EXISTING

7 
1/

4
"

S
E
E
 S

C
H
E
D

UL
E

W
IN

D
O

W
 F

R
A
M

E
1'
-0

"

1" 3 1/2"

SEE SCHEDULE

WINDOW FRAME 3 1/2" 1"

SEE SCHEDULE

WINDOW FRAME

5
"

S
E
E
 S

C
H
E
D

UL
E

W
IN

D
O

W
 F

R
A
M

E
10

"

LIMESTONE SILL TO 
MATCH EXISTING

SHEATHING

LIMESTONE HEADER 
TO MATCH EXISTING

BRICK TO MATCH EXISTING

LIMESTONE SILL BELOW

BRICK TO MATCH EXISTING

BRICK TO MATCH EXISTING

SECTION
AT

SILL

SECTION
AT

HEAD

SECTION
AT

JAMB

This drawing is the property of Schrader Design Inc.
No third part use, reproduction, or modification is 

permitted without written authorization.
Copyright © Schrader Design Inc., 2011

Project Number:

Issue Date:

Revisions:

Preliminary 
Drawings

Not for Construction, 
Final Pricing, or Permit

As indicated

19-001

06-02-2022

S
t 

Pa
tr

ic
k'

s 
C

at
h

ed
ra

l
R

ec
to

ry
 B

u
ild

in
g 

16
21

 D
ilw

or
th

 R
d 

E
C

h
ar

lo
tt

e,
 N

C
 2

82
03

A7.20

Window Details
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2 HSJ Details for new windows in wood siding

Scale: 1" = 1'-0"
1 Exterior Elevation - windows in brick to match existing

Scale: 3" = 1'-0"
3 HSJ Details for new windows in brick to match existing conditions
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LOCAL HISTORIC DISTRICT: Dilworth 

PROPERTY ADDRESS:  1621 Dilworth Road East   

SUMMARY OF REQUEST: Addition   

APPLICANT/OWNER:  Harry Schrader/Will Philemon 

The application was continued from September for the following items: 
• Revisit the massing on the vertical elements of the chimney, provide details on the windows, skylights,

and screen porch.

Details of Proposed Request  
Existing Conditions 
The existing structure is a two-story Colonial Revival brick building constructed in 1938, located on the campus 
of Saint Patrick’s Cathedral.  Architectural features side gable roof with parapet detail, a recessed central 
entrance, decorative corbelled cornice, and brick quoins at the corners.  All windows and doors are 
replacements and not original to the structure. The left elevation features a much later carport/sunroom 
addition. Adjacent structures include the Gothic Revival Cathedral and two-story single-family houses across the 
street.   

Proposal 
The proposal is changes to a non-original carport/sunroom addition on the left elevation, and changes to a small 
one-story, non-original rear entry addition.  The carport/sunroom will be converted to heated living space. The 
roof will also be changed to a pitch roof with parapet details to match the original structure.  Proposed ridge 
height is 24’-11 ½”, which will tie in well below the main ridge. The one-story rear addition will be slightly 
expanded to a footprint of approximately 8’- 6 ½” x 13’-8 ½” and changed to a screen porch.  The existing 
shallow pitched roof will change to a new sloped metal roof to match an existing metal roof on the right 
elevation. Materials include brick to match existing, wood siding on the second level and all trim and roof details 
to match existing. New windows will be aluminum clad to match the existing replacement windows.  No trees 
are impacted by the proposed project.  

Revised Proposal – October 9  
• Chimney massing revised
• Window and skylight details and specs provided

Design Guidelines – Additions, page 7.2 
1. Attempt to locate the addition on the rear elevation so that it is minimally visible from the street.
2. Limit the size of the addition so that it does not visually overpower the existing building.
3. Attempt to attach new additions or alterations to existing buildings in such a manner that, if such

additions or alterations were to be removed in the future, the essential form and integrity of the
building would be unimpaired.

4. Maintain the original orientation of the structure. If the primary entrance is located on the street
façade, it should remain in that location.

5. Maintain the existing roof pitch. Roof lines for new additions should be secondary to those of the
existing structure. The original roof as visible from the public right-of-way should not be raised.

Charlotte Historic District Commission Application for a Certificate of Appropriateness 
Staff Review  Date: October 9, 2019  
HDCCMI 2019-00516  PID#  12312502 
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Design Guidelines – Additions, page 7.2 (cont.)  

6. Make sure that the design of a new addition is compatible with the existing building. The new work 
should be differentiated from the old while being compatible with its massing, form, scale, directional 
expression, roof forms and materials, foundation, fenestration, and materials.  

 

 
 
Staff Analysis 

1. The proposal is not incongruous with the District and meets the guidelines for Additions, 7.2 and New 
Construction above.    

2. Minor revisions may be reviewed by staff. 
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01 Existing conditions - side elevation

02 Existing conditions - back elevation
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St Patrick's Cathedral
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01 Existing conditions - side and back elevations

02 Existing conditions - side elevation
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01 Existing conditions - side elevation under second floor addition

02 Existing conditions - detail at porte cochere 03 Existing conditions - screened porch
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Rectory Building This drawing is the property of Schrader Design Inc.

No third party use, reproduction, or modification is
permitted without written authorization.
Copyright © Schrader Design Inc., 2011

10

01 Existing conditions - detail at porte cochere and second floor addition

02 Existing conditions - detail at porte cochere and second floor addition
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01 Existing conditions - view from street

02 Existing conditions - view from street

03 Existing conditions - aerial view

04 Existing conditions - aerial view



Revisions

Issue Date: 08.05.19

Project Number: 19-001

S
t 

Pa
tr

ic
k'

s 
C

at
h

ed
ra

l
R

ec
to

ry
 B

u
ild

in
g

C
h

ar
lo

tt
e,

 N
or

th
 C

ar
ol

in
a

Preliminary
Drawings

Not for Construction,

 Final Pricing, or Permit

This drawing is the property of Schrader Design Inc.
No third party use, reproduction, or modification is

permitted without written authorization.
Copyright © Schrader Design Inc., 2011

RA1.1

Existing

Floor Plans

02 Existing Second Floor Plan
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The reduced height of the chimney mass means that it is not visible
at all from this front perspective whereas in the original proposal
there  was a small amount of it that could be seen.
Now there is effectively no presence of the renovation from this
view.
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01 Original proposal
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02 Revised proposal



In the revised proposal the reduced chimney mass is not even
visible on the backside of the rectory as seen on the approach from
the main cathedral.
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The chimney mass was reduced in height by approximately 4 feet.
This is most clearly seen in this view along the back side of the
rectory.
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This view best represents how the reduced height of the chimney
mass causes the addition to read as a secondary element to the
main body of the rectory.  The reduced chimney height better
respects the scale of the original building while still acting as an
anchor to the addition by responding to the detailing and formal
strategies of the original building.
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There is a possibility, based on budget and final cost estimations,
that St Patrick's may opt to keep the existing rear screened porch
rather adding the enlarged screened porch previously shown. The
image above shows the existing conditions and the image below
shows how this facade would look if the decision is made to keep
the existing porch with the new addition.
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FS - Fixed Deck Mounted Skylight, consisting of the following 
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FS - Fixed Deck Mounted Skylight, consisting of the following 

integrated components – an interior condensation drainage gasket, 

pre-finished white wooden frame, exterior maintenance free 

aluminum cladding and counter flashing, corner keys, and a 

insulating thermal pane glass unit with two seals, warm edge 

spacer system, three coats of low e silver to increase visible light 

transmittance while reducing solar heat. Primary seal between 

glazing and cladding is a silicone based glazing sealant.  And lastly, 

the skylights are mounted to the roof deck by fastening the 

General
Description

Variant

Instructions

the skylights are mounted to the roof deck by fastening the 

continuous deck seal mounting system with durable foam seal 

directly to the roof deck.  

FS xxx 200xB

Installation Instructions included in every box and are listed at 

www.VELUXusa.com or contact VELUX at 800-888-3589.   

Installation instructions provided with each unit. VAS 452197

Applications

Orientation

Installation

Single unit and combi applications.

The skylight has a specific top and bottom and can not be rotated.

0° - 10° Install with site built curb to elevate the pitch of the glass 

to 14 degrees.  Then install a VELUX ECB counter flashing kit to 

create a water tight joint between the skylight and the site built 

curb.  Drawings and instructions are available on the VELUXusa web 

site.

Installation instructions provided with each unit. VAS 452197

Under 20° Condensation drippage from the pane interior can be 

expected.

Roof Pitch
site.

14° - 85°  Mount the skylight directly to the roof deck by aligning 

and securing the continuous deck sealing mounting system direclty 

to the roof deck. 

EDL - single unit installation with thin roofing material (Shingles, 

Slates).

EDW - single unit installation with high (tile) profile roofing material
Flashings

Compatibility

EDM - single unit installation with metal roofing panels.

EKW - side be side and or over and under combinations with high 

profiled (tile) roofing materials

EKL - side by side and or over and under combinations with thin 

roofing materials

Slates).

Manual & Electric - Blackout blinds, Roller blinds, Venetian Blinds.   

Solar - Blackout blinds, Roller blinds

ECB - site build curb installations with roof pitch less than 14 

degrees.

EDM - single unit installation with metal roofing panels.

Interior 

Accessories
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Wood

Ponderosa pine finished white in the factory or as a special order, 

natural wood with a short term colorless wood perservative .  Stain 

  

Wood

Standard stocked glazing are type 04, 05, 06, 10. Contact VELUX 

for stocked sizes of 06 & 10 glazings. 

Cladding
Copper - untreated mill finish. 

Special color cladding not available.

natural wood with a short term colorless wood perservative .  Stain 

grade units are available as special order.

Lacquered aluminum, neutral gray color with Kynar 500 top finish 

to prevent fading.  0.065mm thick.

for stocked sizes of 06 & 10 glazings. 

05 - A LoE3 double sealed insulated panes filled with warm edge 

technology, stainless steel spacer, 95% Argon gas and coated with 

three layers of microscopic silver particles to increase thermal 

performance.  This glazing in improved over prior in that it allow in 

more visible light while blocking out more solar heat gain (spectrally 

selective).  Replaces type 75 comfort.  Over all pane thickness is 

Consult with customer service for special glazing options and 

delivery.

Glazing

selective).  Replaces type 75 comfort.  Over all pane thickness is 

17.2mm.

04 - LoE3 Laminated - All the benefits of the 05 LoE3 Glass plus a 

laminated interior pane for safety and maximum protection from 

both heat gain and fading with Neat coated exterior.  Replaces type 

74 Comfort Plus.  Over all pane thickness is 17.6mm. Laminate 

06 - Impact - Laminated heat strengthened with tempered LoE3 

with Neat coated exterior.  Over all pane thickness is 18.2mm. 

Materials

08 - White laminated - Laminated heat strengthened with tempered 

LoE3.  Same as 04 but a white inner layer.  Over all pane thickness 

is 17.6mm. Laminate material is 0.30 PVB.
10 - Snow load - Laminated tempered with tempered LoE3 with 

Neat coated exterior.  Over all pane thickness is 18.2mm. Laminate 

material is 0.30

Patented engineered rubber gasket gaskets to prevent air 

with Neat coated exterior.  Over all pane thickness is 18.2mm. 

Laminate material is 0.90 PVB

Patented engineered rubber gasket gaskets to prevent air 

infiltration and water penetration. Primary seal at glazing and 

cladding is silicone based glazing sealant.

Deck Seal 

Mounting 

Flange

Gaskets

Pre-engineered Deck Seal mounting system with a anti corrosive 

coating.  The Deck Seal mounting system is pre-attached all the 

way around the perimeter of the skylight and has a durable closed 

cell foam that seals the skylight to the roof deck.  Deck seal size:  1-

1/4" up the frame and 1-1/4" away from the skylight frame. Flange Flange 1/4" up the frame and 1-1/4" away from the skylight frame. Flange 

attached to roof decking with 1-1/4" ring shank nails provided with 

skylight unit.

2 of 3
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Standard Sizes

Special sizes

A06, C01, C04, C06, C08, C12, D26, D06, M02, M04,M06, M08, S01, S06

Not available

  

Special sizes

Special color

Width Size Height

14.1/2" D26 22 15/16"

21" C01, S01 26 7/8"

22 1/2" M02 30"

30 1/16" C04, M04 37 7/8"

44 1/4"
A06 C06, 

45 3/4"

Special color cladding not available

S01, S06

C01, C04, C06, C08

D25, D06

M02, M04, M06, M08

Size

A06

Rough 

Opening 

Dimensions

Sizes

Not available

44 1/4"
A06 C06, 

D06, M06, 

S06

45 3/4"

C08, M08 54 7/16"

C12 70 1/4"

General

S01, S06
Dimensions

Certification WDMA Hallmark Certification.Air, water, 

Hallmark certified, Florida Product approval.  Exceeds International 

Building Code (IBC), International Residential Code (IRC) and 

International Energy Conservation Code (IECC).

Thermal
NFRC certified and labeled to Exceed Energy Star U-value and Solar 

Heat Gain (SHGC) requirements for all climate zones.

Glass

Frame

Certification WDMA Hallmark Certification.

Architectural Testing Inc Code Compliant Research Report CCRR

10 years from the date of purchase, VELUX warrants that the 

skylight will be free from defects in material and workmanship

20 years from the date of purchase, VELUX warrants that the 

insulated glass pane will not develop a material obstruction of vision 

Air, water, 

Structural        

Installation

Product 

Warranty

10 Years from the date of installation  provided the skylight is 

installed with the three layers of protection per the manufactures 

instructions.

Glass insulated glass pane will not develop a material obstruction of vision 

due to a failure of the glass seal.

5 years from the date of purchase, VELUX warrants that VELUX 

blinds and control systems will be free from defects in material and 

workmanship.

Accessories

Example

Location

N/A

FS C06 2004 01AR05A

Changes from 

Earlier 

Versions

Exterior N/A

Features & 

Benefits

Interior

Type Sign
Top left corner from out on the roof.

Other 

Information BenefitsInformation
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Andersen® E-Series casement windows come in custom colors, unlimited interior options and dynamic sizes and shapes. 

Every E-Series casement window is made to your exact specifications, giving you unmatched freedom.

Casement Windows
Casement, French Casement and Push Out Casement

DURABLE
• Virtually maintenance-free

• Exteriors never need painting and won’t crack, peel, flake or blister*

• Extruded aluminum exteriors provide greater structural capabilities than thinner, 
roll-form aluminum

ENERGY-EFFICIENT
• Weather-resistant construction for greater comfort and energy efficiency

• Variety of High-Performance Low-E4® glass options available to help control heating 
and cooling costs in any climate

• Many E-Series casement windows have options that make them ENERGY STAR®  
v. 6.0 certified throughout the U.S.

BEAUTIFUL
• 50 exterior colors, seven anodized finishes and custom colors

• Variety of wood species and interior finishes

• Extensive hardware selection, grilles, decorative glass options and more

*Visit andersenwindows.com/warranty for details. 

“ENERGY STAR” is a registered trademark of the U.S. Environmental Protection Agency.



e-series the architectural collection

• Energy-efficient & decorative glass options

• Blinds & shades between the glass

• Stormwatch® protection for coastal areas

OPTIONS & ACCESSORIES

*The mahogany name is representative of non-endangered African mahoganies.

“Andersen” and all other marks where denoted are trademarks of Andersen Corporation.  
©2018 Andersen Corporation. All rights reserved. 03/18

HARDWARE FINISHES

Push Out CasementCasement & French Casement

Bronze WhiteAntique Brass

Oil Rubbed
Bronze

Satin 
Chrome

Bright 
Chrome

Polished Brass

Gold

Black

Pewter Satin 
Chrome

White BlackPolished
Brass

Antique
Brass

Oil Rubbed
Bronze

Gold, Oil Rubbed Bronze and Pewter are available on Casement windows only.

INTERIOR OPTIONS

Wood Species

Pine Oak Vertical Grain 
Douglas Fir

CherryMaple Mahogany*Alder WalnutHickoryMixed Grain 
Douglas Fir

Interior Finishes & Painted Options

Wheat HoneyGolden Hickory Russet Espresso White

Primed (for paint)

Clear Coat Autumn Oak Cinnamon Mocha

Birch Bark Canvas Prairie GrassTerratone

Cocoa Bean

Forest Green

Black

Dove GraySandtone Red RockDark Bronze

Printing limitations prevent exact duplication of colors and replication of 
finishes. See your Andersen dealer for actual color and finish samples. 
Naturally occurring variations in grain, color and texture of wood make 
each window one of a kind. All wood interiors are unfinished unless a 
painted interior is specified.

EXTERIOR COLOR OPTIONS

White

Carmel

Red Rock

Mallard Green

Moody Blue

Canvas

Bourbon

Fire Engine Red

Patina

Harbor Mist

Harvest Gold

Coffee Bean

Olive

Country Blue

Smokey Gray

Prairie Grass

Cocoa Bean

Sage

Blue Denim

Mystic Gray

Flagstone

Sierra Bronze

Billiard Green

Watercolor Blue

Dark Ash

Sandtone

Dark Bronze

Moss

Caribbean Blue

Black

Pebble Tan

Clay Canyon

Forest Green

Slate

Colony White Balsa White

Hot Chocolate

Bing Cherry

Aquamarine

Dove Gray

Abalone

Terratone

Cardinal

Spearmint

Stormy Blue

Maple Syrup

Acorn

Cinnamon Toast

Sky Blue

Yorktown Pewter

Light Bronze Medium Bronze Dark BronzeChampagneClear Anodized Copper Black

Anodized Finishes

• VeriLock® security sensors

• Wide variety of hardware styles & finishes

• Variety of grille styles & sizes

• Exterior trim options

For more information or to find a dealer, visit  
andersenwindows.com/ac or call 877.577.7655.

Anodized Silver
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