
CHARLOTTE TREE ADVISORY COMMISSION –Hearing Request Application – Form 1 

Date Filed:_______________ Hearing Number:__________________ Received by:________________ 

This application must be filled out completely.  Please complete all required pages depending on your 
request type.  Please type or print legibly.  All property owners must sign and consent to this application, 
attach additional sheets if necessary.  If the applicant is not the owner, the owners must sign the Designation 
of Agent section at the bottom of this form. 

Request Type: 

The Applicant Hereby (check all that apply): 
□ Requests a variance from the provisions of the Charlotte Tree Ordinance (Fill out Forms 1 and 2)
□ Appeals the determination of the City (Fill out Forms 1 and 3)

Applicant or Agent’s Name:_______________________________________________________________ 

Mailing Address:________________________________________________________________ 

City, State, Zip:_________________________________________________________________ 

Daytime Telephone:___________________ Email Address:_____________________________ 

Interest in this Case (please circle one):   Owner  Adjacent Owner  Other 

Property Owner(s) [if other than applicant/agent]:______________________________________________ 

Mailing Address:________________________________________________________________ 

City, State, Zip:_________________________________________________________________ 

Daytime Telephone:___________________ Email Address:_____________________________ 

Property Address:_______________________________________________________________________ 

Tax Parcel Number:_____________________ 

Land Development Permitting Issue?:  YES NO 

Accela Project ID if applicable:____________________________________________________ 

Non-Land Development Issue?:       YES NO  

Applicant Certification and Designation of Agent 

I (we) certify that the information in this application, the attached form(s) and documents submitted by me (us) as 
part of this application are true and correct.  In the event any information given is found to be false, any decision 
rendered may be revoked at any time.  I (we) hereby appoint the person named above as my (our) agent to represent 
me (us) in this application and all proceedings related to it.  I (we) further certify to have received, read and 
acknowledged the information and requirements outlined in this packet. 

______________________ ________________________________________ 
Date Property Owner 

_______________________  ________________________________________ 
Date Property Owner 



APPLICATION FOR VARIANCE – Form 2 

Date Filed:_______________ Hearing Number:__________________ Fee Collected:_______________ 

Has work started on this project? YES NO 
Do you have a City-approved land development plan or approved Tree Work Permit? YES NO 
If yes, attach a copy. Copy attached? YES NO 
Have you received a Notice of Violation? 
or Stop Work Order for this project? YES NO  If yes, attach a copy. 

(1) From what Charlotte Tree Ordinance section numbers are you seeking a variance? Please list each section, the
requirement, and the requested variance.

Item Code Section Code Requirement Variance Request 
Example 21-96(g)(2)(a)(1) Each parking space 40 feet from 

tree trunk 
60 feet from tree trunk (20 foot reduction 
from required) 

A 
B 
C 
D 
E 

(2) Please describe generally why the variance(s) requested are necessary.

(3) To obtain a variance, you must demonstrate that unnecessary hardship would result from carrying out the strict
letter of the Tree Ordinance, based on the following four criteria. State facts and arguments in support of each criteria:

(a) Unnecessary hardship would result from the strict application of the regulation. It is not necessary to
demonstrate that, in the absence of the variance, no reasonable use can be made of the property.



(b) The hardship results from conditions that are peculiar to the property, such as location, size, or topography.
Hardships resulting from personal circumstances, as well as hardships resulting from conditions that are
common to the neighborhood or the general public, may not be the basis for granting a variance.

(c) The hardship did not result from actions taken by the applicant or the property owner. The act of purchasing
property with knowledge that circumstances exist that may justify the granting of a variance is not a self-
created hardship.

(d) The requested variance is consistent with the spirit, purpose, and intent of the Ordinance, such that public
safety is secured and substantial justice is achieved.



APPEAL APPLICATION - Form 3 

Date Filed:_______________ Case Number:__________________ Fee Collected:_______________ 

Has work started on this project? YES NO 
If yes, did you obtain a tree work permit? YES NO If yes, attach a copy. 
Have you received a Notice of Violation ? YES  NO If yes, attach a copy. 
Have you received a Stop Work Order ? YES  NO If yes, attach a copy. 
Has this property been rezoned? YES NO If yes, Petition Number: 

(1) What is the date of the decision you are appealing? ______________________.  Please attach a copy of the
decision, Notice of Violation, or assessment of civil penalty that you are appealing.

(2) What Charlotte Tree Ordinance section numbers do you allege were applied in error? Please list each section,
the requirement, and the requested variance.

Item Code Section Code Requirement 
Example 21-61(a) No tree may be removed from public property without a permit from the City 

A 
B 
C 
D 
E 

(3) Please describe why you feel the code sections listed above were applied in error.  Tell the Commission what
you feel is the appropriate application of each code section.

(a) Code Section ________________________________

(b) Code Section ________________________________



(c) Code Section ________________________________

(d) Code Section ________________________________

(e) Code Section ________________________________
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